上海中莘认证有限公司

 Shanghai Center Certification Co., Ltd.

认证申请书

Certification application

	申请方自愿向SCC申请认证，并履行以下承诺：

The applicant voluntarily applies to the SCC for certification and fulfills the following commitments:

	1.申请认证所涉及的领域、产品、服务及经营活动符合国家和地方法律、法规、规章的规定。

2.始终遵守国家认证法律法规和SCC认证机构有关文件的规定。

3.提供申请认证所需要的证明文件、所有提交的信息及材料均真实有效，提交虚假资料后果自负。

4.按规定交纳认证活动中的各项费用。

5.按期接受SCC对认证注册后的监督审核及非例行审核。

6.接受认证监管部门及相关的认可机构实施的见证评审、确认审核和稽查。

7.提交认证申请书和相关资料经中莘认证评审后，满足要求同意受理后签定认证合同。

1. The fields, products, services and business activities involved in the application for certification shall comply with the provisions of national and local laws, regulations and rules.

2. Always abide by the national certification laws and regulations and the relevant documents of the SCC certification bodies.

3. Provide the supporting documents required, all the information and materials submitted for certification are true and valid, and the consequences of submitting false materials shall be borne.

4. Pay all the fees in the certification activities according to the regulations.

5. Accept the supervision and audit and non-routine audit of SCC on schedule.

6. Accept the witness Audit, confirmation Audit and audit implemented by the certification regulatory authorities and relevant accreditation institutions.

7. Submit the certification application and related materials after the certification Audit, meet the requirements to accept after signing the certification contract. 

申请方负责人签字Signature：

日期Date：

盖章（公章）Seal (official seal)：




	申请组织基本信息Basic information of the application organization

	组织名称（中文）
	

	Org. Name(英文)
	

	注册地址（按营业执照上地址填写）Registered address (filled by address on business license)

	注册地址（中文）
	

	Reg. Add (英文)
	

	审核地址（包括生产地址，办公地址，经营地址等固定场所，涉及多个场所的用分号；分开）Audit address (including production address, office address, business address and other fixed places, involving the semicolons of multiple places; separate)

	生产地址（中文）
	

	Pro. Add (英文)
	

	办公地址（中文）
	

	Office Add（英文）
	

	经营地址（中文）
	

	Business Add（英文）
	

	其他地址（中文）
	

	Other Add（英文）
	

	公司电话Company telephone
	
	公司传真Company fax
	
	公司邮箱The company mailbox
	

	总经理General manager
	
	固定电话Tel.
	
	手    机Tel.
	

	管理者代表Management representative
	
	手    机Tel.
	
	QQ/邮箱

QQ/ Postbox
	

	健康安全代表（S）

The Health and Safety Representative (S)
	
	手    机Tel.
	
	QQ/邮箱

QQ/ Postbox
	

	体系对接人System docking person
	
	手    机Tel.
	
	QQ/邮箱

QQ/ Postbox
	

	联系人 contacts；linkman
	
	手    机Tel.
	
	QQ/邮箱

QQ/ Postbox
	

	公司网址 Web
	
	邮    编Zip code
	

	申请体系范围Scope of application system

	认证范围(中文)：
	

	Cer.Scope.(英文):
	

	注：认证范围要求1、包含在营业执照范围内;2、根据实际发生的生产和经营活动确定；3、认证范围以现场审核后以认证机构的认证决定为最终认证范围。

Note: the certification scope requirements 1, included within the scope of the business license; 2, according to the actual production and business activities determined; 3, the certification scope after the site audit of the certification decision of the certification body as the final certification scope.

	体系申请认证标准（用■或(进行选择）System application certification criteria (with ■ or (select)

	☐GB/T 19001-2016/ISO 9001:2015

质量管理体系
	☐初审Initial certification ☐监督审核supervision and verification ☐再认证Re-certification ☐转机构Turn institutions ☐其他Other         

	□GB/T 50430-2017 

建筑施工企业质量管理规范
	☐初审Initial certification ☐监督审核supervision and verification ☐再认证Re-certification ☐转机构Turn institutions ☐其他Other         

	□ISO13485:2016/YY/T0287-2017 

医疗器械质量管理体系
	☐初审Initial certification ☐监督审核supervision and verification ☐再认证Re-certification ☐转机构Turn institutions ☐其他Other         

	☐ GB/T 24001-2016/ISO 14001:2015

环境管理体系
	☐初审Initial certification ☐监督审核supervision and verification ☐再认证Re-certification ☐转机构Turn institutions ☐其他Other         

	☐ GB/T45001-2020/ISO45001:2018

职业健康安全管理体系
	☐初审Initial certification ☐监督审核supervision and verification ☐再认证Re-certification ☐转机构Turn institutions ☐其他Other         

	☐GB/T27922-2011

商品售后评价体系
	☐初审Initial certification ☐监督审核supervision and verification ☐再认证Re-certification ☐转机构Turn institutions ☐其他Other         

	☐GB/T20647.9-2006 

物业服务
	☐初审Initial certification ☐监督审核supervision and verification ☐再认证Re-certification ☐转机构Turn institutions ☐其他Other         

	☐GB/T30146-2013 

公共安全业务连续性管理体系
	☐初审Initial certification ☐监督审核supervision and verification ☐再认证Re-certification ☐转机构Turn institutions ☐其他Other         

	☐ISO 39001:2012

道路交通安全管理体系
	☐初审Initial certification ☐监督审核supervision and verification ☐再认证Re-certification ☐转机构Turn institutions ☐其他Other         

	☐ISO 55001:2014

资产管理体系
	☐初审Initial certification ☐监督审核supervision and verification ☐再认证Re-certification ☐转机构Turn institutions ☐其他Other         

	☐ISO 55001:2014

资产管理体系
	☐初审Initial certification ☐监督审核supervision and verification ☐再认证Re-certification ☐转机构Turn institutions ☐其他Other         

	☐GB/T31950-2015

企业诚信管理体系
	☐初审Initial certification ☐监督审核supervision and verification ☐再认证Re-certification ☐转机构Turn institutions ☐其他Other         

	☐SA8000

企业社会责任管理体系
	☐初审Initial certification ☐监督审核supervision and verification ☐再认证Re-certification ☐转机构Turn institutions ☐其他Other         

	☐GB/T19580-2012

卓越绩效评价体系
	☐初审Initial certification ☐监督审核supervision and verification ☐再认证Re-certification ☐转机构Turn institutions ☐其他Other         

	☐SY/T6276-2014/HSE

石油天然气工业健康、安全与环境管理体系
	☐初审Initial certification ☐监督审核supervision and verification ☐再认证Re-certification ☐转机构Turn institutions ☐其他Other         

	☐ISO 37001:2016

反贿赂管理体系
	☐初审Initial certification ☐监督审核supervision and verification ☐再认证Re-certification ☐转机构Turn institutions ☐其他Other         

	☐GB/T31598-2015

大型活动可持续性管理体系
	☐初审Initial certification ☐监督审核supervision and verification ☐再认证Re-certification ☐转机构Turn institutions ☐其他Other         

	☐QC080000

有害物质过程管理体系
	☐初审Initial certification ☐监督审核supervision and verification ☐再认证Re-certification ☐转机构Turn institutions ☐其他Other         

	☐ SB/T10962-2013

售后服务完善度认证(7-10星)
	☐初审Initial certification ☐监督审核supervision and verification ☐再认证Re-certification ☐转机构Turn institutions ☐其他Other         

	☐RB/T302-2016

合同能源管理服务认证
	☐初审Initial certification ☐监督审核supervision and verification ☐再认证Re-certification ☐转机构Turn institutions ☐其他Other         

	☐ 其他认证
	☐初审Initial certification ☐监督审核supervision and verification ☐再认证Re-certification ☐转机构Turn institutions ☐其他Other         

	企业认证体系基本信息Basic information of the enterprise certification system

	期望的审核时间Expected audit time
	       年     月，具体日期由双方协商确定。

     Year     month, the specific date shall be determined by both parties through negotiation.

	管理体系建立及运行的情况Establishment and operation of the management system
	管理体系开始实施时间：                     

体系是否运行了至少三个月  ☐是   ☐否

是否已进行内部审核和管理评审  ☐是   ☐否

Start of implementation time of the management system:

Is the system running for at least three months? ☐ is ☐ No

Is an internal audit and management Audit ☐ is ☐ No

	管理体系结合情况  The combination of the management system
	□无结合 □两体系结合 □三体系结合 □三体系以上结合

□ no binding □ two systems combined with □ three system combined with □ three system above the combination

	管理体系成熟度结合Combination of management system maturity
	(体系文件一体System documents in one   

(方针目标一体One policy and goal   

(内部审核一体Internal audit  (管理评审一体Management Audit
(管理过程一体Management process is one   

(管理机制一体One management mechanism   

(管理支持及管理职责一体Integrated management support and management responsibilities

	公司正常作息时间Normal company work and rest hours
	□08:00-16:30 □08:30-17:30 □09:00-18:00  

其他Other：               

	生产/服务活动特点Production / Service Activity Features
	□正常   □季节性   □阶段性  □停产  □委外加工

□ normal □ seasonal □ stage □ shutdown □ outsourcing processing  

	员工人数及倒班情况Number of employees and the shift situation
	体系覆盖员工人数     人，是否轮班制：☐否，  ☐是：

☐常年轮班    ☐偶尔轮班    目前有无轮班☐有，☐无

分    班，每班      人，轮班时间：                         

The system covers the number of employees, whether the shift system is: ☐ No, ☐ Yes:

☐ perennial shift ☐ occasional shift currently there is no shift ☐, ☐ no

Class division, each shift person, shift time:   

	倒班管理和控制情况Shift management and control situation
	轮班各班次是否为相同的生产工艺/服务过程和管理控制，如夜班与白班生产工艺或服务流程完全相同☐是，☐否，

如否请说明差异：                                                  

公司的质量以及产品的质量特性是否受昼夜时间因素影响☐是，☐否

公司环境影响运行是否受昼夜时间因素影响☐是，☐否

公司安全风险运行是否受昼夜时间因素影响☐是，☐否

Whether each shift shift is the same production process / service process and management control, such as the night shift and the day shift production process or service process are identical. ☐ Yes, ☐ No,

If not, please state the difference:

Whether the quality of the company and the quality characteristics of the product are affected by day and night time factors ☐ yes, ☐ no

Whether the company environment affects the operation is affected by circadian time factors ☐ yes, ☐ no

Is the company safety risk operation affected by day and night time factors ☐ Yes, ☐ no

	公司场所规模Site size of the company
	办公面积：      平米，生产车间      平米，仓库      平米

其他说明：__________                  __ 

Office area: square meters, production workshop square meters, warehouse square meters

Other instructions: __________ __

	公司办公或车间场所布局Company office or workshop site layout
	☐有单独的办公大楼 ☐商务楼 ☐居家办公 ☐住宅小区办公

☐有单独的生产车间 ☐办公室与生产车间混合 

☐ has a separate office building ☐ Business Building ☐ Home Office ☐ Residential Area office

☐ has separate production workshops with ☐ offices mixed with production workshops  

	办公和生产场所性质Nature of the office and production premises
	办公室：☐租赁性质（有租赁协议） ☐自有产权  ☐临时借用 

生产/经营场所：☐租赁性质（有租赁协议） ☐自有产权  ☐临时借用  

Office: ☐ lease nature (lease agreement) ☐ own property right ☐ temporary borrowing

Production / business site: ☐ lease nature (lease agreement) ☐ self-owned property right ☐ temporary borrowing

	是否存在相同生产线和相同类似工种Is there the same production line and the same similar work
	大量员工从事相同的简单重复性工作 ☐是   ☐否

重复性工种包括：_______________________                __   

存在相同生产线：☐是 □否，

相同生产线    条，每条生产线     人。

Large number of employees engaged in the same simple repetitive work 

☐ Yes ☐ No

Repepetition jobs include: _______________________ __

Same production line exists: ☐ is □ or not,

Same production line, person per production line.

	设备自动化程度Degree of equipment automation
	□高度智能自动化 □较高自动化  □自动化程度一般  □人工作业

□ highly intelligent automation □ high automation □ automation degree general □ manual work

	部分员工在外工作Some employees work outside
	□无 □业务人员 □司机 □售后服务人员 

□其他人员                     

□ No □ business personnel □ driver □ aftermarket service personnel

□ other personnel

	外包过程Outsourcing process
	申请的管理体系过程有无外包过程？□无

□有,请描述包括的外包过程:________ _____________________

Is there an outsourcing process of the application management system process?□ not have

□ Yes, please describe the outsourcing process included: ________ _____________________

	是否存在多场所Whether there are multiple places around it
	(不存在   (存在固定多场所     个 (存在临时多场所    个

（填写固定/临时多场所清单）

(No (fixed multiple places (temporary multiple places

(Fill in the fixed / temporary multi-site list)

	生产型/研发产品型企业填写：Production-type / R & D product-type enterprises fill:

	产品名称：Product name:
	

	产品主要材质：Main product materials:
	

	产品工艺流程：Product process flow:
	

	产品主要用途：Main uses of the products:
	

	销售/服务型企业填写Sales / service enterprises to fill in

	服务流程：Service process:
	

	是否曾在其他认证机构获得过证书：Have you ever obtained a certificate from other certification bodies:
	是否获得过其他认证机构认证证书? ☐无

☐有,认证机构名称__                  ___________________

依据认证标准                       

证书状态：□有效 □暂停 □失效  证书有效期:             

Have you ever obtained the certification certificate from any other certification body?☐ not have

☐ has it, and the certification body name is __ ___________________

According to certification standards

Certificate Status: □ valid □ Pause □ Failure Certificate Validity:

	是否聘请咨询公司或咨询师Whether to hire consulting companies or consultants
	是否聘请外部咨询顾问建立管理体系？□否，自行建立

□是，咨询公司名称___________,咨询师：__________

Invite external consultants to establish a management system?□ No, self-established

□ is, consulting company name ___________, consultant: __________

	申请认证组织应提供申请资料The Application and certification organization shall provide the application materials

	必须提供：营业执照盖章件、管理体系文件（手册和程序文件）Must provide: business license seal, management system documents (manual and procedure documents)

	认证范围涉及时须提供以下资质文件：The following qualification documents shall be provided in the certification scope:

	□建筑施工资质证书Construction Construction Qualification Certificate
	有效期至 vld ：
	□强制性CCC认证证书Mandatory CCC Certification Certificate 
	有效期至 vld ：

	□工业产品许可证  Industrial Product License 
	有效期至 vld ：
	□特种设备制造许可证Special Equipment Manufacturing License    
	有效期至 vld ：

	□计量器具制造许可证Manufacturing license for measuring instruments
	有效期至 vld ：
	□化学品生产或经营许可证Chemical production or operation license
	有效期至 vld ：

	□卫生经营许可证Sanitary Operation License   
	有效期至 vld ：
	□安全生产许可证Work Safety Production License
	有效期至 vld ：

	□食品经营许可证The Food Business License
	有效期至 vld ：
	□印刷生产许可证Printing Production License
	有效期至 vld ：

	□道路运输许可证A Road Transport License
	有效期至 vld ：
	
	

	其它法规要求的许可资质证书和有效期License qualification certificate and validity period required by other regulations：_____ __________________________

	环境涉及需提供：        

□重要环境因素清单  □环境法律法规清单  □环评报告     □验收批复或报告 

Environment involved and need to provide:

□ List of Important Environmental Factors □ List of Environmental Laws and Regulations □ EIA Report □ Acceptance approval or report   

	职业健康安全涉及需提供：

□重大风险源清单  □职业健康和安全法律法规清单  □消防验收报告 □职业危害评价报告 

Occupational health and safety needs to provide:

□ List of major risk sources □ Occupational Health and Safety laws and regulations List □ Fire Acceptance Report □ Occupational Hazard Assessment Report 

	填写和提交资料须知Instructions for data filling in and submission:

	1.认证申请内容要求认真填写并填写完整；资料按要求提交完整；

2.如需英文版证书的，请事先将相关信息进行预翻译；

3.认证申请书一份，认证范围要求根据企业实际发生经营活动确定；

4、认证申请评审如未通过，出具《认证申请不予受理通知》。

5、认证申请评审通过后，同意受理签定认证合同；

6、认证申请书和认证合同均不接受拍照模式；

7、请盖章后将书面资料快递到本认证机构，可先提交扫瞄件，扫瞄件应清晰，页面工整；

8、除认证申请书外，其他资料均要求填写正规和完整，不可涂改、划改和潦草，否则退回重新填写；

9、具体填写要求请见附件说明。

1. The certification application shall be filled in and completed; the materials shall be submitted as required;

2. If the English version certificate is required, please pre-translate the relevant information in advance;

3. One certification application form, and the scope of certification shall be determined according to the actual business activities of the enterprise;

4. If the certification application fails to pass the evaluation, the Notice of No Acceptance of the Certification Application shall be issued.

5. After passing the certification application Audit, agree to accept and sign the certification contract;

6. Certification application form and certification contract do not accept the photo mode;

7. Please seal the written information after the express to the certification body, you can first submit the scan piece, the sweep piece should be clear, the page is neat;

8. In addition to the certification application form, other materials are required to be filled in formally and complete, and can not be altered, altered and scribbled, otherwise returned and filled in again;

9. Please refer to the attachment description for the specific filling requirements.


认证机构审查确认签名The certification body Audits and confirms the signature：                               日期Date：                                

附件1：认证申请书、认证合同资料填写和提交说明

您好！填写申请和合同前请阅读和知晓以下填写要求：
认证申请书请填写规范和填写内容完整，应电脑输入后再打印签字。

如手写填写必须工整，内容填写齐全，不涉及或无（可用/表示），涉及和有（■或(）进行选择。

如需英文版证书的，请事先将公司名称、注册/生产/办公地址、体系申请认证范围进行翻译。

如翻译有困难的由审核组现场协助进行翻译，现场确认后仍有误的，出证后要出具证书变更费用。 

填写内容必须真实有效，各部门人员，联系人和联系方式必须为申请组织人员的姓名和联系方式，不得填写非本公司人员姓名或非本公司人员为联系人。

认证申请书中的人员信息应与管理手册中的人员信息一致（总经理，管理者代表，职业健康安全事务代表等）

联系人姓名必须写全，不可以职务或称呼代替，如李总，李先生，李小姐。

联系人手机号码和电话请填写正确，不得填写非本公司人员的联系信息；

8、不得在认证申请书和认证合同中随意涂改和划改等，要求符合认证档案管理要求。

9、根据企业实际发生的经营或生产活动申请认证范围，未生产经营产品和服务不得列入申请范围。

10、提供的办公和生产或经营场所为真实场所，如实申报，不得提供虚假和临时假借场所。

11、不得自行修改认证申请和认证合同的固定内容，篡改认证合同条款内容认证机构不予承认和受理；

12、如需明确认证申请范围是否予以受理，先提交认证申请书和企业相关资料，进行认证申请评审；认证申请评审通过后方可签定认证合同。
13、除提交认证申请书外，提交的申请资料包括：盖红色公章的营业执照复印件、管理体系文件、生产工艺流程图、资质证书、环评批复及验收报告、CCC认证证书、安全评价报告、消防验收报告等，具体提供要求可咨询我公司申请评审人员 。

14、环评登记表/报告表/报告书内容较多时，选择提交（封面、企业申请项目、生产设备、生产工艺流程图、总结页、批复页）。

15、企业之前做过相关认证的，请提供之前认证证书复印件并加盖公章。

16、企业在申请本机构认证前一年内，是否存在其他认证机构进行审核过的情况，如有需进行说明，如存在其他认证机构不予通过，原认证机构已上报监管部门禁转造成后果，相关责任企业自行承担。

以上内容请仔细阅读并知晓！

Annex 1: Certification application form and certification contract materials filling in and submission instructions

shalom! Please read and know the following requirements before filling in the application and contract:

Please fill in the specification and fill in the complete content, should be entered by the computer before printing and signing.

If the handwritten filling must be neat, complete content, not involved or not (available / indicated), involved and have (■ or () selection.

If the English certificate is required, please translate the company name, registration / production / office address, and the scope of the system certification application in advance.

If the translation is difficult, the audit team shall assist the translation on site, and there is still an error after the on-site confirmation, the certificate change fee shall be issued after the issuing.

The contents must be true and valid. The personnel, contact person and contact information of each department must be the name and contact information of the application organization personnel. The name of the personnel or the person of the company must not be the contact person.

The personnel information in the certification application shall be consistent with the personnel information in the management manual (General Manager, management representative, occupational health and safety affairs representative, etc.)

The name of the contact person must be written completely, and can not be replaced by the position or address, such as Mr.Li, Mr.Li, Miss Li.

Please fill in the mobile phone number and telephone correctly, do not fill in the contact information of personnel not the company;

8. Do not be altered and altered in the certification application and certification contract, required to meet the requirements of certification file management.

9. According to the scope of application for certification according to the actual business or production activities of the enterprise, the unsold products and services shall not be included in the scope of application.

10. The office and production or business sites provided shall be real places, truthfully declared, and false or temporary places shall not be provided.

11. Do not modify the fixed content of the certification application and certification contract, and the content of the certification agency shall not recognize and accept the certification contract;

12. If it is necessary to be clear whether the scope of the certification application is accepted, first submit the certification application form and the relevant materials of the enterprise to Audit the certification application; the certification contract can be signed only after passing the certification application Audit.

13, In addition to submit the certification application, submit the application materials include: cover red seal copy of the business license, management system documents, production process flow chart, qualification certificate, eia approval and acceptance report, CCC certification, safety evaluation report, fire acceptance report, etc., specific requirements can consult our company to apply for Audit personnel.

14. If there are more contents in the eia registration form / report form / report, select the submission (cover cover, enterprise application project, production equipment, production process flow chart, summary page, and approval page).

15. If the enterprise has done the relevant certification before, please provide a copy of the previous certification certificate and stamped with the official seal.

16. Within one year before the application for the agency certification, whether the enterprise applies for other certification bodies to Audit it. If it is necessary to explain, if there are other certification bodies do not pass, the original certification body has reported to the regulatory authorities to prohibit the consequences, and the relevant responsible enterprise shall bear it by itself.

Please read the above content and know it carefully!

附件2：关于管理手册和程序文件等体系文件提交说明

★体系文件提交前请进行核对和知晓以下要求：

1、自管理手册发布和实施时间之日至申请提交之日时间须满足三个月以上。

2、管理手册中所引用的标准条款与所申请标准版本保持一致。

3、管理手册中所界定的认证范围与确认的认证范围一致。

4、手册中对Q8.3条款/EC10.3（设计与开发）不适用条款须进行原因说明。

5、管理手册中所描述的外包过程须与包含在提交的工艺或服务流程图中且与实际的工艺或服务流程相符。

6、管理手册中所描述的特殊过程与工艺流程图中以及实际生产工艺相符合和一致。

7、管理手册中有公司简介的须与实际相符（如简介的人数和产品服务介绍等）

8、管理手册中组织机构图部门名称与职能分配表部门名称保持一致，部门设置应与企业实际活动相符（如企业为销售型和服务型企业，却有生产部、制造部等）

9、手册中引用的部门名称与组织机构图中的部门名称保持一致。

10、手册中不得存在其他与企业实际不符合之处（如公司部门、总经理和部门负责人姓名等）。

11、程序文件中引用的部门名称与手册中组织机构图中的部门名称保持一致

12、程序文件中所描述的控制程序与认证范围一致（不得出现企业认证范围为物业管理服务，但程序文件为生产控制程序，或程序文件所述流程和内容明显与企业实际不相符的）

13、手册中不适用Q8.3或EC10.3条款，但有《设计与开发程序》、《研发控制程序》等程序文件，如有需进行备注不涉及或不适用。

14、所提交体系文件应格式排版工整美观，不得出现格式混乱（如字体潦草，同行同段落字体大小不一、段落间距不一、乱码、错行等，建议格式为：采用字体：宋体，标题字号：小三或四号，段落字体：小四或五号）。

注：所提交文件须经我公司审核部评审人员初步预检查，对不符合要求的退回进行修订满足要求后方可予以受理。

以上内容请仔细阅读并知晓！

Annex 2: Submission instructions of system documents such as management manual and procedure documents

Please check and know the following requirements before submitting the ★ system documents:

1. The time shall be more than three months from the date of issuing and implementing the management manual to the date of submitting the application.

2. The standard terms quoted in the management manual are consistent with the applied standard version.

3. The certification scope defined in the management manual is consistent with the certification scope confirmed.

4. The reasons for the applicability of Q8.3 / EC10.3 (design and development) shall be explained in the manual.

5. The outsourcing process described in the management manual shall be included in the submitted process or service flow chart and consistent with the actual process or service process.

6. The special process described in the management manual is consistent with the process flow chart and the actual production process.

7. The company profile in the management manual shall be consistent with the actual situation (such as the number of people and product and service introduction, etc.)

8. The name of the department in the organization chart in the management manual is the same as the department name in the function allocation table, and the department setting should be consistent with the actual activities of the enterprise (if the enterprise is a sales-oriented and service-oriented enterprise, but the production department and manufacturing department, etc.)

9. The department name referenced in the manual is consistent with the department name found in the organization chart.

10. There shall be no other inconsistency with the actual situation of the enterprise (such as the name of the company department, general manager and department head) in the manual.

11. The department name referenced in the program document is consistent with the department name in the organization chart in the manual

12. The control procedure described in the program document is consistent with the certification scope (the scope of the enterprise certification is not the property management services, but the program document is the production control procedure, or the process and content described in the program document are obviously inconsistent with the actual enterprise)

13. Clause Q8.3 or EC10.3 are not applicable to the manual, but there are program documents such as Design and Development Procedures and Research and Development Control Procedures, which are not involved or applicable if necessary.

14. The submitted system documents should be neatly arranged and beautiful in format, and there should be no chaotic format (such as sloppy font, the same paragraph font size, different paragraph spacing, random codes, wrong lines, etc. The recommended format is: font: Song style, title font: 3 or 4, paragraph font: 4 or 5).

Note: The submitted documents shall be preliminarily pre-checked by the Audit personnel of the audit department of our company, and the return that does not meet the requirements shall be revised to meet the requirements before it can be accepted.

Please read the above content and know it carefully!
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